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Announcement for a Contract-based Full-time Foreign Language Lecturer Position

[. H#HE  Summary of Recruitment

BB - SRAOHISE LA

Type of Employment: Contract-based Foreign Language Lecturer

5y« BALTRAD

Status: Full-time Lecturer

BEENE 14

Number of positions: 1

Fg  BERFEEREE & —

Affiliation: Center for Global Education and Exchange, Toyo University

FERYIZERLH © Learning English for Academic Purposes (LEAP)

Primary courses to be taught: English for Academic Purposes
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X EEEIBAKIEAIE, English camp, HALKE, B HEHRSH. AFRR, £oMho
FRITEREBMTDLED Y,

Teach 8 classes per 4-day week (1.5 hours per class) at Hakusan campus or Hakusan campus and

one of Toyo’s other campuses (Kawagoe, Asaka, Itakura or Akabanedai). Participate in 1 weekly

faculty development meeting (1.5 hours). Offer an office hour (1.5 hours per week) for students.

Work closely with team on material development and curriculum design.

Collaborate with team to organize and implement special programs outside the regular academic

term, such as: Intensive English exam prep course, English camp (off campus), preparatory

workshops, freshman workshops, class management meetings, and entrance exams.

MBS Qualifications :
O HEERBLTHELDLVNIENERAEOEBHERTHE
Must be a native speaker of English or native speaker equivalent.
@ EBEBEBREOCELZZATLIE. b LTEET I DEOE LS & HELFICHET
D& (TESOL, TEFL %) 2F ¥ 5 #,
Must have an MA in TESOL, TEFL, or related field;
OR an MA in a relevant field and a certificate in TESOL, TEFL, or similar qualification
@ BEHRFEIIRFREEREFEZARBRIIESVTIT I,
A credential review will be conducted by the credential review committee.
# B Teaching experience :
ELDOFAEEER, REVVORBHESFICBN T 2EULOBERLATD
#H. BATOEERRSD Z ENEE LY,
Candidates must have a minimum of two years’ experience teaching English at the university
level since obtaining their master’s degree. Teaching experience in Japan is preferable.
THFe %4 Research achievements :
ELoPMEGER, TITEREER 3 AU LZATE,

Candidates must have published three or more academic papers in recognized journals since



obtaining their master’s degree.

BICEE Y L R VISEEIEZ T 2,
Apphcauons from candidates who do not meet the prerequisites will not be considered.
7235, English for Academic Purposes, CLIL, TOEFL, IELTS %% &8 &4 5%,
Flo, Ihb OB E AR THATBRROSDHENLEE LV,
Special preference will be given for candidates with specialization in English for Academic
Purposes, Content and Language Integrated Learning (CLIL), TOEFL or IELTS (or other
recognized English proficiency test), or similar subject matter. Preference will be given to
candidates with such teaching experience in Japan.
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Must be able to teach 8 classes (1.5 hours per class), offer an office hour (1.5 hours per week),
participate in 1 weekly faculty development meeting, and contribute actively to curriculum
planning and creating instructional material. In addition, the candidate must be able to engage in
planning and implementing an intensive English exam course, English Camp, and preparatory
workshops outside the regular academic term.

® WEKRFAILF v %A, BIEX v 2, xR AF v oA RN
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Must be able to commute to the Hakusan, Asaka, Kawagoe, Itakura and Akabanedai campuses.

7. BRAMHB: 202064 A 1H
Starting date: April 1, 2020

8. EhiEHL . BIFERFESF v /3R
O BHIF vy iz (REHESCOLK A L 5-28-20)
@ HEXx v A (B ERFIEER 48-1)
@ JF v /82 (FERBHHF: 2100)
@ WAEF v 8 RA (BB RBRERAETRE 1-1-1)
® FRPEFX v 2 GUREALKRN S 1-7-11)

Teaching sites:

(D Hakusan campus (5-28-20, Hakusan, Bunkyo-ku, Tokyo)
@ Asaka campus (48-1, Oka, Asaka City, Saitama Prefecture)
@ Kawagoe campus (2100, Kujirai, Kawagoe City, Saitama Prefecture)
@ Itakura campus (1-1-1, Izumino, Itakura-machi, Ora-gun, Gunma Prefecture)
(® Akabanedai campus (1-7-11, Akabanedai, Kita-ku, Tokyo)

9. ZHMHIE Contract:
O EHEMICLD 1ERNE T2, BEMIPE L, REBBLELTIHE, Bz 3
EETEHTHZLBHD (K 4ER),
One-year contract subject to annual renewal up to three times (for a maximum of four years)
if Toyo University acknowledges the need to do so and the lecturer's performance is highly
evaluated.

@ HEFMAS <, OB L bICHEET, » oREEE LHERSEITIE, BiZ 144
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In the event that the quality of instruction is deemed superior, the lecturer is found to be
healthy in mind and body, and Toyo University continues to require such services, the contract
may be renewed for an additional term not to exceed 4 years.

X HARNLMST6 r AURNICAREALRAZINRS S (b2 WIERRN S -
72) BEE. BREFHRIEL 2588085 5.
Previous years taught at Toyo will not count toward the contract limits unless the teaching
occurred within six months of the beginning of the contract (April 1, 2020).

10. #35 Salary and benefits:
O 4EHEH H%E 600 T XA HEITAEE LTH0 5
Annual salary: JPY6,000,000 3Payment shall be made on a monthly basis in the amount of
JPY500,000
@ BN, BEFUEIIAD,
Allowance for commuting to be paid in addition to salary.
® WHeE FEHEM LoD, PHER & UTER 28 TR ZET 5.
Annual allowance for research purposes: JPY280,000.
@ Bie XikaL 2w,
No retirement allowance.
M HPAER (AARSISERIRE - FFEE) WIAT L2008 L, BaidAA &R
EABRERZ T 5, BRHEROFIHITEERRIZET D,
¥ Enrollment in Shigaku Kyousai Insurance (The Promotion and Mutual Aid Corporation for
Private Schools of Japan) is mandatory. Premium payments are split between Toyo University
and the lecturer. Access to Toyo University welfare facilities is the same as for full-time
faculty.

0. 5B Application

1. #&HEJE Documents to be submitted :
() FBEEZE (¥ 1) Curriculum Vitae (Use Form 1)
@D FEE - 247 - ZRFHB LI OWER EERALTIZEN,
Please include educational background, academic degrees, conference activity, work history, etc.
@ BREDOH DI, BERLYBALZRALTIZS N,
Please include teaching experience (including course titles).
® BIEEER ] ORBARICL &% TMAR) TERLTIEZS W,

Please create in “A4 size” based on the contents of Attachment Form I.

(2) #F - HEH G 2-A~D)
List of Teaching and Research Achievements (Use Forms 2-A, 2-B, 2-C, and 2-D)
k21 -5 MEYEERE] \© BTAMEERLYEE, M. BEE. ¥R B
VZEDMOTEENC KA L, B4 - BITHT - A - BRMFES - BREAD, BiEL L E
HFOLOPLHAREE L, EEFE - HX 3 RICORZ 2T TSV,
List achievements in the order of the date of presentation or publication (from past to present)
under the respective categories: books (Form 2-A), academic papers (Form 2-B), conference
presentations (Form 2-C), and other activities (Form 2-D). Please complete the forms by filling
in required information such as the title, publisher, name of the journal, date of publication, and a
brief summary. Please mark © to your three most important publications.

(B) TEEE - HX3IAORY (EhEh 4T, 2T



Hard copies of three most important academic publications:

FOMBEEKCBET 2 U A MOEE, 723 YEE 0D H I 5 BB 2 IRA
HIENTEET, PR 2 ORBHEICL &5& TR TIERL T EWY,
Please submit 4 hard copies (original or photocopied) of each of the three most important
academic publications indicated above. Additional materials related to educational achievements
and/or courses taught can also be attached. Please create in “A4 size” based on the contents of
Attachment Form 2.

(4) HEEETEH 3 44 Information about 3 references:
HeEH 3 12D\ T, KA, BBk (AT, EEEES, email 7 RV A IGHHE L OB
BERHLTLEIN, REOBE TREZE N OHBEICEREZMOGE LD £
Please provide names, titles, relationship to applicant, phone numbers, mailing addresses, and
email addresses of 3 references whom the screening committee can contact.

(5) AFEIERAE Academic degrees and certificates
@ 2 - FALZOWTE, FHOREERES LORFROE TREAE, FAISIE
BE UMD E L
Please submit photocopies of your undergraduate and graduate degrees,
@ TESOL (& %\ MI TESL, TEFL 72 &) OEMEAEHT HEHDOE L
Please submit photocopies of any certificates you have in TESOL (TESL, TEFL, or related
fields).

X OBEERPE TR (BALEE) A E - BRI EOREAWEELSBERHV T,
Please note that the candidate may be asked to submit a certificate of earned credits, official
transcript, and/or the result of a health check-up during the screening process.

2. IREEEOYIY : 20204FE1H 24 B (&) L&
Application deadline:
Applications (hard copies) must be received no later than Friday, January 24, 2020,

3. INEEEFIRME
T112-8606 HIRIBSCAK L 5-28-20 MK FERREE ¥ 7 —LEAP 47 ( A%
Hah  03-3945-7341
¥ TLEAP CGOHISMERERAMGEEEET) LRFE oL FEL LTER
ETEMAFRNET,
¥ OREEHIIERAW I LEY A,
The application materials must be sent by registered mail or courier to:
Center for Global Education and Exchange (LEAP Office)
Toyo University
5-28-20, Hakusan, Bunkyo-ku, Tokyo 112-8606 Japan
Phone: 03-3945-7341
3% Please be sure to mark the following on the front of your envelope in red ink:
“Application for LEAP (Contract-based Full-time Lecturer Position)”.
3¢ The application materials will not be returned to the applicant.

0I. %% 7% Selection Process

(D 1ya%E . FHE - FEEE



Preliminary screening: Screening of application materials.
¥ 1 RBEOHKRIT, 2YEBITEDRIBE O A =T TEIEWIZLE T,
The result of the preliminary screening and details for the secondary screening will be sent

by e-mail only to those who pass the preliminary screening.

Q) 2WEE . TLEUT—var GEHEICLSEERE 15 0B L UmE 15 )
Secondary screening: 15-minute demonstration lesson and 15-minute interview

© FEMiB : 202042 H28H (&)
Date: Friday, February 28, 2020

@ BT FERFEALFT v R
Place: Toyo University Hakusan Campus

X O2WEEBEBE T, REICLDIREEEEZZT TN EET,

Those who have passed the secondary screening will be called for the final interview with

the chairman of the board and other executive board members.

V. ZOfft Other
O BWALEEA—VOBHELETOT, UTFO7 FLRIZBEVLET,
ml-leap@toyo.jp
Inquiries can be made by e-mail only at ml-leap@toyo.jp .

@ SHEEBHEICERSNEAABTRIC OV TOL, A O BMIZIEERWZLEE A,
ek, WHANHE LIDGEERIC VTR, BRAEEOLDIZFIA L, £ OMOIEE
EHIIAFETEEE b T LET,

The personal information on the application documents will be used solely for the purpose of
screening applicants for employment. The university will discard the application documents

of those who were not selected for employment.

ook



Form 1

Curriculum Vitae

Date:
Date
sex of
Name seal@ Birth
(photo)
Current
address
TEL - -
Educational Background
Month / Year Name of educational institution, degrees obtained, etc.
Graduated from high school
Academic Degrees
Date received Degree obtaind Name of institution Thesis /dissertation title

Work Experience / Honors & Awards

Month / Year

Name of employer, job title, name of award, etc.

Toyo University Center for Global Education and Exchange
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